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1. o6que [oJroil(en[s
Hacroflqee roloxeuue no o6pa6orKe rrepcoHanbHbrx AaHHbx paooruuxoe (4anee 

- 
llo,roxeH'e, AaJreeno reKcry Aoy) pa-:pa6otaHo B coorBercrBnu c rrtaeofi 14 Tpy4oeoro KoAeKca poccniicrcofi @e4epaqun,Koucruryurneft Poccuficxoft oe4epaqara, fpaxgaHcKr,rM KoAeKcoM Pocinftcxofi (De4epaqraz, (De4epa*HbrM 3aKoHoMor 27'07'2006 xb 149-@3 <06 un$op.'a\Hv, an$opvraqraoHHbrx rexHonorr4sx u o 3arrlr4re un$opuaqzu>>,oegepa'nruslM 3aKoHoM or 27 '07 .2006 J\b- 152-@3 oo .t"p"o"*bHbrx AaHHbrx>>, llpanaraMra BrD/rpeHHero rpyAoBoropacroprAKa AOy.

I{em pa:pa6o*u lloroxe'laq-- orpeAeJleHlne,roprAxa o6pa6orKr4 nepcoHaJrbHbrx AaHHbx pa6ornnxoeAov; o6ecneqesue 3aIrrI4TbI npaB I'{ ceo6oA pu6*"no" [oi/ npz o6pa6orxe ," .r.pao"-EHbrx AaHHbrx, a raK]KeycTaHOBJIeHhe oTBeTCTBeHHOCTT.I AOJTIKHOCTHbIX JTHU, I4Meroulux AocTyn K nepcoHiulbHbrM AaHHbrtu pa6orunnoe {ov,3a HeBbIrIoJIHeHrre rpe6ooaurafi HopM, peryJT'pylorqrax o6pa6orKy H 3aruury nepcoH4nbHbrx AaHHbrx.

2' ocHosFrre rroHrlrrlq lr cocraB rrepcoHaJrbHbrx AaHHbrx pa6ornnrcon.
{nr qelefi Hacro.fl ure ro lloloxesnx HcnoJrb3yrorc{ cJreAyroq'e ocHoBHble rroHrrrrr :

nepcoHtulbHble AaHHbIe pa6orunra 
- 

ffo6aq lrHsopuaqur, orHoc'quurcs K onpeAejreHHoMy LtrwlonpeAen{eMoMy Ha ocHoBaHHu rarcofi r'rHsopruaqun pa6oruzxy, B ToM qncre ero $auulufl) HMfl, orqecrBo, roA,Mec'sq' Eala kr Mecro po)KAeHI4t' aApec, ceueftHoe, colluztrlbHoe, LIMyqecrBeHHoe noJro)KeHrze, o6pa-:onanue,npoSeccnr, AoxoAbI' Epyrafl zusoplraqax, neo6xogurrax pa6oroga.renrc B cB;r3g c rpyAoBbrMr4 orHorrreH'rM';
o6pa6orna flepcoHirJlbHblx AaHH'IX 

- 
c6op, c*cre*urv3aL\vr,, HaKonJIeHve, xpaHeHrre, yroqHeH'e(o6uon:renue, ueueHeHne)' ucnoJIb3OBaHHe, pacnpocrpaHeHue (n ToM qucne nepe4ava), o6e3,rr.rvznaHue,6'noxapoaau'e, yHHr{To)KeHr4e rrepcoH€urbH'rx AaHHbrx pa6oruuxoe Aov;

xon$u4enq'uul'Hocrb rlepcoHanbHblx AaHHbrx o6.f,saremHoe r's co6.r*oAenu.,r Ha3HaqeHHoroorBercrBeHHofo JII4IIa' Iloryt{HBlxefo Aocryn K rlepcoHiulbHblM AaHHttrr.r pa6orHzIton, rpe6onaHge He AonycKarb r,rxpacnpocrpaHenus 6es comaca.f, pa60nrur<a r4JU4 lrHoro 3aKoHHOfo ocHoBaHpr.fl;
pacnpocrpaHeHl4e rIepcoHaJIbHbIX AaHHbIX 

- 
AeficreHt, HarlpaBJreHHble Ha nepeAaqy [epcoHturbHbrx

AaHHbIX pa6oruuxor onpeAeJIeHHoMy Kpyry nnq (nepe4aqa nepcoHzrJrbHbrx 4aunrrx) Ltrryt Ha o3HaKoMneHue cnepcoHiulbHblMH AaHHbIMH HeOfpaHllr{eHHOfO Kpyra Jrrrtd, B TOM r{ncre o6HapoAOeaHHe rrepcoH€urbHbrx.AaHHbIXpa6orHuxon B cpeAcrBax N'raccosofi HnSopuaqr,v, pa3MeuleHue n nn$opMar{HoHHo-TeJreKoMMyHHKaqHoHHbrx cersxI4nH npeAocraBJleHlre Aocry[a K IIepcoHzIJrbHbrM AaHHbrru pa6orHnnoB KaKr4M-Jru6o aHrru cloco6ou;
HcnoJIb3oBaHI4e nepcoHzIJIbHbIX AaHHbIX Aefi,crsux (onepaqurz) c nepcoHzurbHbrMlr AaHHbrMrr,coBeplxaeMble AonxHocrHbIM nHl{ou {oY B llerqx ilpLrHsrufl peruenuft riJrr{ coBepueHr{r HHbrx 4efrcrnufi,IOPO}KIATOqI4X }OPHAI{qCCKHC IIOCJIEACTBH,'I B OTHOIIIEHUA PA6OTUHrcOS IU6O I,IHbIM O6PA^:OIU 3ATPAIHBATOIIIHX I{-XrrpaBa ra cro6o4rr ulru npaBa a cno6o4;r ApyfLtxJrHrI;
6lorczpoeaul4e [epcoHaJIbHbIX AaHHbIX 

- 
BpeMeHHoe npeKpaureHue c6opa, cprcreMar'3aunLr, HaKorr rreHr4fl)HcnoJlb3oBaHvt' 

PacnpocrpaHeHl4Jl rlepcoHiulbHblx AaHH;IX pa6oruuxor, B ToM rr1rcJre ux flepeAar{H;
yHHr{To)KeHI4e nepcoHaJIbHbIX AaHH aeitcrsux, B pe3yJrbrare Koropbrx HeBo3Mo)KHo BoccraHoBHTb

coAep)KaHlze nepcoHtulbHblx AaHHbIX a zusoplraquoHuofi cucreMe nepcoHrurbHbrx AaHHbrx pa6oruzxor HJrr4 Bpe3yJlbrare Koropblx yHI4TITO)KaIOTC.I Marepr4aurbHbre Hocr4TenH r]epcoHrurbHbrx AaHHbrx pa6oruuxor;
o6egnraq,saH,e nepcoHzL'IbHbIX AaHHbIX 

- 
Aeftcrnar, B pe3yJrbrare Koropbrx HeBo3Mo)rcHo o[peAeJr'rrb

npl{HaAne)KHocrb nepcoHuurbHbrx AaHHbrx KoH KperHoMy pa6orrlltty ;
o6ule4ocryrlHble [epcoHtLTbHble AaHHbIe 

- 
[epooHaJlbHbre AaHHbre, Aocryn HeorpaHlrqeHHoro Kpyra Jrrrr-r KKoropblM rIpeAocraBJIeH c cofJlacul pa6orHn:rta vru Ha Koropble B coorBercrBrrl c Saa"p*o""rr" runo"u*" 

"apacnpocrpaH.f,erc.fl rpe6osaHue co6lrcgenu.r xoHSn4eHq"-"ro"r".
- ranSopuarlufl, 

- 
cBeAeHI4t (coo6rqeHraa, AanHrre) He3aBHcHMo or Qopuu HX npeAcraBJreHvrr.

AoKyMeHTHpoBaHHa's unQopr'raqra fl 
- 

sa$rlxcrapor aHHafl Ha MarepuiLrbHoM Hocnrere nyreM
AoKyMeHTilpoBaHvs' IaHQoprraaqat c peKBz3krraMtr, no3BoJrrroru'M, onpeAeJrr4Tb raKyro zH$opnaaqurc unu ee
M areprztrJrb Hrrfi uoczrens.

B cocras nepcoHzurbHbrx AaHHbrx pa6oruarcon lOV nxo4xr AoKyMeHTbr:



- aHKeTHbre H oHorpaouqecKpre AaHHbre;

- o6pasoaauue;

- cBeAeHr.rr o rpyAoBoM v o6rqeu crilKe;
- o rrpeAbrAyrqeu Mecre pa6orrr;

- cBeAeHr{r o cocTaBe ceMbH;

- cBeAeHHjI O COqIIaJIbHbIX JrbrOTtIX;

- nacilopTHbre AaHHbre;

- CBeAeHLIfl O BOI4HCKOM ) IeTe;

- cBeAeHr.rq o:apa6orHoft nlare coTpyAHr4Ka;

- c[eIIHaJrbHocTb, 3aHHMaeMag AOJIXHOCTb;

- aApec Mecra xr{TeJrbcrBa; gonaauruufi releQon;
- Hzuruqae cyAunrocreft u (u:ru) $axra yroJroBHofo [pecJreAoBaHr4r;

- pe3yJlbrarbl MeAI4II'THCKOTO OCMOTpa Ha [peAMer rrpufoAHocTH K ocyqecTBJreH]rro rpyAoBbrx
o6xsauuocrefi;

- coAepxaHne TpyAoBot-o AoroBopa;

- rroAJrr4HHt4Kjd VI KOrrUI4 rrpHKa3OB nO nHqHoMy cocTaB]a;

- JrprqHbre AeJra u',rpyAoBbre KHTDKKH coTpyAHr,rKoB;

- ocHoBaHr,rfl K npHKa3aM no JIHTIHOMy COCTaBy;

- Aelra, coAep)Kaluve Marepaanbl no floBbrureHuro xraruQuraqan H nepenoAroroBtse corpyAHHKoB, trx
arrecrarlxu, crryxe6Hrrlr paccriEgoBaHuf, M.

2.2.1 .fiauuste AoKyMeHTbr qBrsrorcr xon$ralenqururbHbrMlr.

KonruteKc AoKyMeHToB, co[poBoxAaroulufi rrpoqecc o$opulenar rpyAoBbrx ornoruesufi pa6otrlma n

.{OV nprE ero [pr{eMe, nepeBoAe u yBonbHeHur,r.

Hn$opuaquf,, rlpeAcraBJlseMar pa6ornurou npu nocrynJre*krvt na pa6ory n ,{OY, AoJDKHa HMer6

AoKyMeHTaJIrnyro Soprr,ry. npl4 3aKJrroqeHHLr rpyAoBoro AoroBopa B coorBercrBHH co cr. 65 TpyAoeoro KoAeKca

Poccraftcroft @egepaqun Jrr{qo, nocryrrarcqee ua pa6ory, npeAbf,BJr.rer pa6oro4aremo:
* nacnopr ull,u uttoit AoKyMeHT, yAocroBepqrorqufi rur{Hocrb;

TpyAoByto KHI,DI<Ky, 3a I,IcKJIloqeHr-reM cJDAraeB, KofAa rpyAoBoft AoroBop 3aKJrroqaercc BnepBbre Hnu

pa6orHt4K rlocryrlaer Ha pa6ory Ha ycJroBr4flx coBMecrraTeJrbcrBa, nn6o rpy4oBas KHH)KKa y pa6ornnxa orcyrcrByer B

cB{3H c ee yrparoft r4Jrr,r rro ApyrHM npuqr4HaM;

- cTptxoBoe cBHAeTeJIbcTBo rocyAapcTBeHHoro neHcr{oHHoro cTpaxoBaHrrr;

- .qoKyMeHTbI BoI{HcKoro yr{era 
- 

Nrfl soeHHoo6cgaHHbrx pr lrv\, no!.rrexaulux Bor4HcKoMyyqery;

AoKyMeHT o6 o6pasorar,vIvI, o reanu$urcaqw v.xtv HaJru,tv';,zr cneuxaJrbHbrx gsanufi 
- 

fipu nocryflJreHr,ru Ha

pa6ory, rpe6yrorql'ro cfierlr4nJrbHbrx sHaHHfi LrJu4 crrerryr:rJrHofi noAroroBKr4;

- crlpaBKy o Hailvlarlzkr (orcl"rcreua) cy4lrl,rocru u (unu) $anra yroJroBHoro npecJreAoBaHng nH6o o
rIpeKpaIqeHI4H yroJloBHoro npecJIeAoBaHHJr rro pea6unurupyrcrrluM ocHoBaHr4rM, BbrAaHHyro B rroprAKe r,r no

$opue, Koropble ycraHaBJluBarorcr Qe4epanrHuM opraHoM lrcnoJrHr{TeJrsnofi sracrn, ocyrqecrBJrrrorrlr4M $yuxqrara
no nupa6orKe I{ peiurprcarlnn rocyAapcrBeHsofi rroJrr,rruKr{ 14 HopMarHBHo-[paBoBoMy perynrapoBaHr.r]o n c$epe

BHyTpeHHr.fx AeJr;

- cBHAereJIbcrBo o npncBoeHr,ru HHH (npu ero Hzurur{un y pa6ornuxa).

flpu oSopuleHuu pa6orHnKa B .{OV sanorHirercfl ynnSaqupoBaHHafl Qoprvra T-2 <<IIu'aHa.rr KaprorrKa

pa6ornuxa>, n goropoft orprDnillorcs cJreAyrorqHe aHKerHbre r,r 6uorpaSur{ecKne AaHHbre pa6oruuxa:

o6ulne cBeAeHr4s (@.I4.O. pa6orHurca, Aara pox(AeHur, Mecro po)KAeHlrr, fp€D(AaHcrBo, o6pa:onaHue,

npoQeccur, cra"lr pa6orbr, cocrorHr{e e 6paxe, flacnoprHbre 4anHrre);
_ CBCAEHI,IJI O BOIIHCKOM )^ICTE;

- AaHHbre o npueMe na pa6ory;

B Aa,rssefineM B Jrr4qHlro KaproqKy BHoc.rrrcr:

- cBeAeHVs o repeBoAax Ha Apyryro pa6ory;

- cBeAeHr4.f, o6 arrecra\lz'k1,

- cBeAeHr,ur o rroBbrrrreHuu xnaluQuKarlulr;

- cBeAeHHr o npoSeccnona,rrsofi nepenoAroroBKe;

- cBeAeHHq o Hafpa.qax (noouqpeuurx), no.rerHbrx 3BaHHrx;

- cBeAeHHJI o6 orrr5rcrax;

- " 0BeAeHI,IJI O COIII4ZInbHbIX rapaHTr,r.fi X;

- cBeAeHrlff o Mecre )KHTeJrbcrBa 14 KoHTaKTHrrx rereSouax.
B AOy co3Aarorc.f, r,r xpaHsrcr cJreAyroque rpynfibr AoKyMermoB, coAepx€que AaHHbIe o pa6otruxax e
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CA'IHI'IqHOM I{JIH CBOAHOM BPIAC:

,{oxyiraeHru, coAep)I(arl{ue [epcoHulJrbHbre AaHHbre pa6orHzron (rourrencu AoKyMeHToB,
corlpoBo)I(AalotllHe npoqecc oQopu:renrat rpyAoBbIX orsoureuufi [pr4 rrpr{eMe na pa6ory, [epeBoAe, yBoJrbHeHurr,

IrpoBeAeHI{a co6ece4onartuit c KaHAI{AaroM Ha AoJDKHocrb; rroAJrHHHuKLi H Konuu npuKir:oB no Jrr4qHoMy cocraBy;
JIHqHbIe AeJIa I{ TpyAoBbIe KHI')KKH pa6orunxor; Aerra, coAepx(aqhe ocHoBaHr4s K npr4Ka3y rro Jrr4qHoMy cocraBy;
AeJIa' coAep)KaLIIVe MaTepI4trJIbI arrecTaUl4H pa6ornlrKon; cryxe6Hlrx paccJreAoBaur.rfi; cnpanouHo-raH$oprraaqaoHnufi
6aux AasHstx no [epcoHa-rry (xaproreKr,r, )KypHaJmr); no4rrauHvKvr v Konr4r4 orqerHbrx, aHaJwrrvrreaKnx r4 cnpaBor{Hbrx
MarepHilJIoB, repeAaBaeMblx pyKoBoAorBy AOy, pyKoBoAHreJrrM arpyKTypHbrx rroApa:,4eleHufi; KorrHH orqeroB,
HanpaBnteMblx B rocyAapcrBeHHble opfaHbr cTaTI4crI4KI,I, HILTOTOBbIe HHCneKTIHI'I, BbrilrecTogtqr4e opfaHbr ynpaBJleHr.rt

H Apyrhe yvpexaeHur).

.{oHylrenralln.n ro opraHH3alluz pa6oru crpyKTypHbrx noAp:BAereHnfi (Aorxuocurbre HHorpyKrlr4r4
pa6oruuxor, trpvKa3bl, pacnopsxeHvs, y:na3aHnr pyKoBoAcrea .{OV); AoKyMeHTbl no rrJraHr.rpoBaH}rro, yqety,
aHaJrr43y ri orqerHocrlr B qacru pa6omr c flepcoHaJrorvr.{OY.

C6op, o6pa6orrca rl 3arrlrrra rrepcoHaJrbHbrx Aarrnbrx
Ilopr4orc nonyrreHHr nepcoHuur bHbtx AaHHbrx.

Bce nepcouzulbHble AaHHbIe pa6o'nrurca IOV cneayer noryqarb y Hefo caMoro. Pa6orsux npuH]rMaer
peIIIeHHe o npeAocraBJIeHI{I4 cBoHX rlepcoHaJrbHbrx AaHHbrx H Aaer couracr4e Ha nx o6pa6orxy ceoefi eorefi r{ B cBoeM

HHTepece, 3a I'IcKJIIoqeHHeM cnyqaes o6qsareJlbHofo npeAocraBJleuux cy6reKToM rrepcoHzlJrbHbrx AaHHbrx cBorix
rlepcoHanbHbD! AaHHbrX B llen.tlx 3zrrIVTbI OCHOB KOHCTT4TyTIUOHHOTO CTpOq, HpaBCTBeHHOCTr,r, 3AOpOBbfl, rrpaB H

3aKoHHblx I4HTepecoB ApyrHx-,luq. Cor:racne Ha o6pa6orxy nepcoHzrnbHbrx AaHHbrx l,roxier 6rrrr orogeaHo
pa6oruurcou

Eclu nepcoHuulbHble AaHHbIe pa6ornnna Bo3Mo)r(Ho noryrr4Tb roJrbKo y rpemeft cropoHbr, ro pa6orHux

AoJDKeH 6um ynegonrles o6 groM 3apaHee H or Hero AoJDKHo 6rrrr [onyr{eHo nr,rcbMeHHoe corJracne. lolxnocrHoe
:ruqo pa6oroAareJlt AoJIxHo coo6ulnrs pa6otruny .{OV o rlerqx, [peAnonaraeMbrx trcroqHr{Kax z cnoco6ax
nonyqeHl4r nepcoHaJrbHbrx AaHHbrx, a raK)I(e o xapaKTepe noAne)Karql4x noryr{eHHro nepcoHzurbHbrx AaHHbrx n
nocJleAcrBurx orKa3a pa6orHzxa Aarb nucbMeHHoe corJlacue Ha r4x noJryr{eHue.

Pa6oroAarerb He LIMeer npaBa rroJry {arb r.r o6pa6arrrBarb nepaoHrrJrbHbre AaHHbre pa6orHrara .{OV o ero
pacoeofi, HaIIHoHtlJIbHofi npuua4re)KHocrt4, ilorl{Tnr{ecKux B3rJrrAax, peJrktrr4o3Hbrx uJu4 Sr.rnoco$cxnx y6ex4eHurx,
cocro-rrHr4r{ 3AopoBb{, xsrnuHofi xzsHu. B cJD/qatx, HenocpeAcrBeHHo cBr3aHHbIX c BonpocaMl,I TpyAoBbrx
ornoruenufi, B coorBercrBl4u co cr. 24 Koucrvryquu Poccuficxofi Oe4epaqun pa6oroAareJrb BnpaBe noryrrarb r.r

o6pa6arunarb AaHHbIe o qacruofi xrr3Hrr pa6orHuna roJrbKo c ero nucbMeHHofo corracn-f,.
O6pa6on<a yKa3aHHbrx [epcoHaJrbHbrx AaHHbrx pa6orunxon pa6oro4areleM Bo3Mo)KHa roJrbKo c r4x corJracuq

nu6o 6es trx corJraclrfl B cneAylorqvx cJryqarx:

- nepcoHaJrbHbre AaHHbre sBrrrorcq o6rqe4ocrynHbrMr{;

nepcontrJlbHble AaHHbIe orHocrrcr K cocrorHrrro 3AopoBbq pa6otrzra u ux o6pa6orrca neo6xoAzMa Ant
3arrlurbl ero )I(H3HI4, 3AopoBbs vIrH ur'brx xfl,I3HeHHo Bax(Hbrx rdHTepecoB ru6o xnsHu, 3AopoBbfl HJrH r4Hbrx xH3HeHHo

BoKHbIX raHTepecoB Apyrux JIHrI r4 lojryr{eHue corJracl4r pa6ornuxa HeBo3Mo)KHo;

no rpe6oeaHuro noJIHoMor{HbIx rocyAapcrBeHHbrx opraHoB B cqrqarx, [peAycMorpeHHbrx SegepalrHsrnr
3aKOHOM.

Pa6oro4areJlb BrIpaBe o6pa6arsrearb nepcoHiurbHbre AaHHrre pa6orunKoB ToJrbKo c r{x nprcbMeHHoro

corJlacr4f,.

flucluensoe ooruIacve pa6orunra na o6pa6orKy cBoprx nepcoHzurbHbrx AaHHbrx AoJDKHo BKJrroqarb s ce6s,:

$aurutmo, HMfl, orLlecrBo, aApec cy6renra nepcoHilJrbHbrx AaHHbrx, HoMep ocHoBHoro AoKyMeHTa,
yAocroBepflIoulefo ero JIHrIHocrb, cBeAeHH.s o Aare BbIAaqI,I yKa3aHHoro AoKyMeHTa H BbrAaBIIreM ero opraHe;

HaI{MeHoBaHI,re ($anrunvro) vrMs, orvecreo) v arpec oneparopa, rroJryqaroqero cornacr4e cy6reKra
nepcoHaJ'IbHbrx AaHHbIX;

- rleJrb o6pa6orxu nepcoHaJrbHbrx AaHHbrx;

ilepeqeHb nepcoHirJlbHblx AaHHbrx, Ha o6pa6orKy Koropbrx Aaercr coruracue cy6rexra nepcoH€rJrbHbrx

AaHHbrx;

nepeqeHb Aeftcrsufi c nepcoHirJlbHbrMr{ AaHHbrMu, Ha coBepueHze Koropbrx Aaercr corJracr4e, o6ruee

onlreaHl4e ItcnoJIb3yeMbIX oneparopou cnoco6oe o6pa6orKu rrepcoH{urbHbrx AaHHbrx;

- cpoK, B Ter{eHlte Koropofo 4eficreyer corJracr4e, a raKxe noprAoK ero or3brBa.

Couacue pa6orulrxa ne rpe6yercq B creAyrorqr.rx cJDAarx:

1) o6pa6orxa nepcoHzulbHbrx AaHHbrx ocynlecrBr.sercfl Ha ocHoBaHr{r,r TpyAororo KoAeKca P@ u:ru r4Hofo

$e4epa-rnHofo 3aKoHa, ycraHaBJll4Balotuero ee rreJrb, ycJroBnr noryr{eHnr rrepcoHzrJrbHbrx AaHHbrx r4 Kpyr cy6rexroa,
rlepcoHaJlbHble AaHHbIe Koropblx noAJre)Kar o6pa6orHe, a raKxe o[peAeJrrroruero rroJrHoMorrr4r pa6oro4are.nr;

2) o6pa6orna nepcoHaJIbHbIX AaHHbrx ocyqecrBJrrercr B rleJrrx HcnoJrHeHr4r rpyAoBofo AoroBopa;
3
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3) o6pa6orra nepcoHaJrbHbrx AaHHbrx ocyurecrBJ'ercs Arfl crarr4crr4qecKr{x I4JII{ I'IH'IX HayrlHrx qelefi nptl

y"no"ii."*ffi:n:.H,"";;ffJffffi;"J"::"ilH5#truii, .u*",br xr43H'r, 3.rropoBb' r{rrr{ ,rHbrx x(r43HeHHo

BIDKHbIXl,IHTepecoBpa6orrruna,ecJII4non)AeHI,IeefocoIJIacI,IflHeBo3Mox(Ho.
flopr4or o6pa6orrn' nepeAaql4 I4 xpaHeHHJI nepcouaJlbHblx AaHHbIx'

Pa6orgnx[oYnpeao"'uun""',,p"4.'u"''errropa6oroAaTeJl'op|aHH3aIII4I,IAocToBepHbIecBeAeHI4'o

ce6e. frpe4craBr4TeJrb pa6oroAarey Aov ,rpo*"p""t oo"to""f"o"t" """A"*t"fi' 
ceeprx AaHHbIe' [peAocraBneHHble

;;e;'""";;H#T"Tl##ntJ:iilXTiiTY$Hi'il;""* o6ecneqesnr rpaB n ceo6oA qerroBeKa u rpaxAau'ua

3aBeAyrounfi AOy (pa6orolarerm) ra ero fipeAcr aBwrerru npr.r o6pa6otn" .r"p"oHrurbHbrx AaHH'IX pa6oruura

oon*"ll co6lrogarl cneAyrotque o6rque rpe6oeauurt 
""TRirrrrbcq 

I4cKJIIoqureiIbHo B IreJI'x o6ecne'{eHus

o6pa6orxanepcoHaJlbH","Au"'",*Mox(eTocyqecTBJl'TbcqI4cKJIIoql

co6lroAeguq 3aKoHoB lI I{HbIX HopMaTI{8H",* ,'p-To:-:::'N1:To", coAeficrsltg pa6oruuxau B TpyAoycTpof,ctne,

o6yuennr.r , ,poouril"*rr" ,ro cryx6e, o6ecneqeuus n"r"Or-LaronacHocrlr pa6oruunon, KoHrpoJIs KoJII'{qeQrBa 14

;;i;;;;il;:":X."T"#""".#"i"lTHiiJl?.Xl%l*TI"TiJ^11;.^::,0.""::-"Hbrx AaHHbx 
pa6oroAarerr

AonxeH pyKoBoAorBoBarbcq Koucruryur"r il"arrcr.or oeaepaquu, TpyAoBbrM KoAeKcoru 
pocclrficnofi (De4epauuu

r """''" HrTtffi#ff1""ffffir, 3arparrrB1l5T.,::tepecbr Ra6orHu11',.Ta6oroAare* 
He l4Meer rlpaBa

ocHoBbrBarb cfl.. Ha rrepcoHanbHbrx ourr""r* pa6orHura, 'onyr""rrur* 
r4cKJrIoqI'ITeJrbHo B pe3ynbrare vrx

""*'"'*"n*r"""*;4i"ffi;m#ffi;ffT9;:ffi:11," ou,r"",x pa6oruuxos Heo6xoAuN,ro co6rtoAarb p'A

Mep: orpaHHqeHr4e r{ pernaMeHTarrr4{ cocraaa pa6-o*ruron, $yHruuoHtrJrbHbre 
o6.sgaHHOCrr'{ KOTOpbrx rpe6yror

xonQr,r4eruryraJrbHbrx ziauuit;u:6uparerrHoe r4 o6ocnosaHno" iu"rrp"aeJreHr4e AoKyMeHroB u ransopuaurur Mexqy

pa6o.rnurauu; paI[.IoHaJIbHoe pa3Me'eHue pa6ounx Mecr pu6ot*'"no" ' 
nPV KoTopoM pIcKJIIoqaJIocr 6lr

6ecronrpolbHoe r4cnoJrb3oBaH're ,uu,-ou"rori nH$oporau""; ,"u""e pa6ornurou rpe6oaauufi noplrarl'BHo -

MeroA'qecKlrx AoKyMeHToB rlo 3arJII'ITe nu$opr'laun" t 
"o"pu" "n^t 'ii'n^; 

."aJt''*re Heo6xoAulrsx yclonufi n

rroMeureHr4r,r 
^ra 

pa6orrr c nou$rageHrruaJrbHbrM" oo*y*"o aMLr vr 6azaruv AaHH'IX; opraH'3alr'fl nopqAKa

yHlrqroxeHu.n un$opvr a\r4r4; cBoeBpeMeHHoe BbrrBJr""". 
';;;;"""" 

tp"6osa'uia pa3pellrl4renrnofi cprcteust

AOCTynapa6ornror.aonr.lIIOApa3AeneHI4JI;BOC[LITAreJIbHatvIpas:bs',cil]|{Te'IlbHatpa6oraccoTpyAHuKaMI4
noApa3AeneH'r, ,,o npeAynpexAeHr4ro yrparbr rleHHbrx 

"u"o""rfi 
npn pa6ore c rousra,4eHUr{aJrbHbrMr4 AoKyMeHraMH'

3.2.2'5.3aut{TanepcoHaJIbHbIX.qu*,,,",*coTpyAHLrKaHagJIeKTpoHHbx-HocI4TeIsx.BceIIaIIKI.I,coAepxauue

[epcoHaJrbHbre AaHHbre corpyAHr,Ka, AOJDKH'T 6H* saruuua"r-"-"0""a1,r. 
pa6orsuKr{ 14 ,'x npeACTaBI4TeJIU AOJD(HbI

6'rl ognaroMJreHbr rroA pacnr4c^v. ooivr;;;rr" Aoy, ycraHaBJrr4Barour'M' noprAoK o6pa6or*'r ilepcoHailbHb'*

AaHHbIx pa6ot""no", u tun*" o6 llx uparax u o6rsaHHocrsx B :rofi o6lacru'

BoecexcJlyqa{xorxaspa6orHl4KaoTcBollxnpaBHacoXpaHeHI,Iev3a]\p|TyraftuurreAeficrsllreJleH.

3aulura nepcoHanbHblx AaHHbIx pa6oruuKa oT HenpaBoMepHofo I4x I,IcIIoJIb3oBaHI,Iq I4JII,I ytpaTbl

o6ecneqnsaercr Pa6oro,4aTeleM 3a cqeT elo cpeAcTB B [OpqAKe' y"ia"Oun""nOr'r $e4epanbHblM 3aKoHoM'

4. Ilepeqava lr xpaHeHlre [epcorraJrbublx Aarrut'Ix'

flpn nepe4aue .r"p"o"_""iil ou"""r* pa6orurara pa6oroAarelb Aon'KeH co6lro4ars cJreAyroqne

rpe6onauux:
Hecoo6ruarbIlepcoHaJlbHbreAaHHbIepa6orHutcarperseficTopoHe6esnl4clN{eHHo|ocoIJIacI,Iflpa6orunra,

3a r4cKJrroqeurn6o,r crryraeB, KorAa sro,ueo6xoA'Mo B rreJ'x np"ay"p"*aeHl'fl yrpo3bl )KH3HI' 14 3AopoBblo pa6ornuxa'

;';;; 
" ;#:::?JffX""il:XXT"t"#:tr"T'ffi:l?T,",.T 

B KoMMepqecKrix rrerr{x 6es ero nucbMeHHoro corracl4q'

o6pa6orra flepcoHaJrbHbx AaHHbrx pa6o*ruxon B rlerqx npoAB,xeHr'rr ToBapoB, pa6or' ycJryr Ha pbIHKe rryTeM

ocyrqecrBJreHr4, rrprMbrx KoHTaKToB c noreHrr'raJrbHbrM norpe6rateneM c noMo'Ibro cpeAcrB cB'3I4 AorrycKaerct

TOJILKO C erc [peABapI4TeJIbHOro corJIacH-U'

flpeaynpeal,ITbJII{II'noIytII4B[IUxnepcoHiulbHbleAaHHbIepa6orHtEtt4oToM,qToSTI4AaHHbIeuoryr6ltrs

r{crrorrb3.Ba'br nr4rrrb B rrerf,x, on" norJf,ur* o"" 
"ooour"Hrr,? 

rpe60i-"::::: Jrr{u noArBepxAeHxq roro' tlro 3ro

[paBHJro co6.nroAeno rut\a, noJryqr4Brrr'{e nepcoHaJrbHbre rurrrrur" pa6orHma' o6sgaurt co6ruoAa'rr pexl'rM

ceKperHoc'a (ron$raaeHrrr{aJrbHoct"i.^-Au"roe 
floloxenue He pacnpocrpaH flercfl Ha o6ueu nepcoHaJIbHbIMI'{

;;,ru;';:rufu#;nru;:;;f5f;;;"-;*3fffii,ffi1*Jo"o"nu* opra'ueauuu B coorBercrBl'Iu c

HacrortlllrM floloxenuelr'
pa:peura* Aocry[ K nepcoHaJrbHbrM AaHHbu'r pa6orHIaroB ToJIbKo cnequaJlbHo ynonHoMoqeHHblM JIII{.M'

npr{ 3ToM yKa3a'Hbre nr4ua AoJr}KHbr rdMerb [paBo noJrrrarb ToJrbKo re rrepcoHaJrbHble AaHHbIe pa6oruuxa' Koropble
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HeooxoAprMbr An.fl BbrnoJrHeHr,r,s KoHKperHofi SyHrqur.r.
He sanpalrHBarb zn$opn'raqalo o cocro.f,Hvt4 3Aoponrx pa6orH vca, 3a r,rcKJrroqeHr,reM Tex cne4enraft,KOTOpbIe orHoc{TCt K BOrIpOcy o Bo3MO)KHOCrH RbrrroJrHeurz.r pa6o.r""nor rpylonoft syHxr4,rz.repe4aea* nepcoHaJlbHble AaHHbIe pa6orHzna .rpao"tu""telxu pa6orHHKoB B rropsAKe, ycraHoBJreHHoMTpy4oaurr't KoAeKcoM Poccaftcnofi @egepaqzz' I4 ofpaHHr{fiBarb ery raHSopuauv'J ToJrbKo reMrr nepcoHzl,rbHbrMrr

AaHH'IMH pa6orHaxa, Koropble Heo6xoAzrrlbl AJI' BbrnoJrHeHH-s yKa3aHHbrMH npeAcra BVTerrsMHzx Qymqua.XpaHeuue r4 ,rcnoJrb3oBaHr4e nepcoHaJrr,Hbrx AaHHbrx pa6orunrcoe:
llepcona*H're AaHHbre pa6oruuxor o6pa6arurearorcr H xpaHcrc{ r [oy.
flepcoHa'rsuble AaHHbIe pa6o'rnnrcoe Moryr 6rnr noryreHbr, npoxoAHTb AurJrbHefiuyro o6pa6orrcy rarlepeAaBarbct Ha xpaHeHHe KaK na 6yuancHux HocHTen;IX, TaK H B 3JreKTpoHHoM BHAg

- 
JroKanbHofi xonnlro'repnoft cerv H KoMrrbrorepuoft nporpanrlre.
flpz nolyueH'ld nepcoHzulbHblx AaHH'IX He or pa6oruuxa (:a HcKJrloqeHHeM cJryqaeB, ecJrH rrepcoHuLTbHbre

AaHHbIe 6lt:rn npe4ocraBJleHbl pa6oro4arenlo Ha ocHoBaHHH $e4epanruofo 3aKoHa vJrH ecr,ot nepcoHirJrbHbre AaHHbre{BJlt}orct o6rueaocrylHuua) pa6oro4arerl Ao Haqrura o6pa6orxra raKHX nepcoHiurbHbrx AaHHbrx o6ssaHnpeAocraBvru pa6orHrlKy cJ,reA)rcqyro uuQ oplraqnro :

- HaHMeHoBaHHe (Satrutun, HMc, orqecrao) u a4pec ofieparopa puv efo [peAcraBgTeJrs;
ue,ru o6pa60TKH nepcoHzurbHbrx AaHHbrx H ee rrpaBoB." O""O"U"r";

_ NPEANOJTATAEMbIE IIOJ]b3OBATEJIH NEPCOH'UI'H'IX AAHH'IX;

- ycraHoBJIeHHbIe Hacroq[ruM oe4epalrublM 3aKoHoM npaBa cy6rexra nepcoHaJrbHbrxAaHHbrx.

5. {ocryu K rrepcoHaJrbubrM AaHHbrM pa6orHnnon.
flpaeo Aocryna K rrepcoHan""or, 4u"i"ru pa6orunxo" 

"r".r,- 3aBeAyrourefi AOV;

- AeJroBoA;

- crapruzfi BocnraTareJrb;

- 6yxra,rrep;
Bce lurla' cBq3aHHBIe c noryqeHHeu, o6pa6orxofi u saqnrofi nepcoHar,IbHbrx AaHHbrx, o6r:aHrr rloArrr,rcarbo6.rsarelrcrBo o Hepa3rur arrreHuu [epcoH'rrbHbrx AaHHbrx pa6orunrcoe Aoy.
Pa6ornprrc .{OV nrvreer npaBo:

llo"tryuarr Aocryn K cBot4M rlepcoHanbHbrM AaHHbrM H o3HaKoMJreHrre c HHMr.r, BK,Troqa.{ npaBo Ha6e:sosN{esAHoe noryr{euue xonzft nro6ofi 3aflAca)coAep)Karrrefi repcouarbHbre AaHHbre pa6oruzxa.
Tpe6oea* or Pa6oroAarert yroqHeH't ero nepcoHaJrbHbrx AaHHbrx, ux 6,rorap oBaHLrfl wfir yHuqToxeHuq,

HcKJIroqeHI'ifl' uJlvl HcnpaBJIeHrI-[ HeTIOJIHbIX' HeBepHbIX, ycrapeBlxl4x, Heror{Hblx, He3aKoHHo IIonyqeHHbIX I4JIH He
flBJ'LflIoLIIHX ueo6xoAIavblMu An-fl sasereHHofi qe:rz o6pa6orKu,-a rarcKe npr{HnMarb [peAycMorpeHHbre 3aKoHoM Mepbrno 3aulr{Te cBor4x npaB.

flolyuarr or pa6oro4arers:

cBeAeHn.{ o Jil4rlax, KoTopbre HMeroT AOCTyn K
[peAocraBJres rarofr Aocrvrr:

- neper{eHl o6_pa6aruBaeMblx [epcoHarlbHbrx AaHHbrx H HaroqHHK l,rx noryqeHr4r;
- cpoKH o6pa6orrca ilepcoHaJlbHblx AaHHbrx, B ToM r{rrcJre cpoKg r4x xpaHeHg-rr;

cBeAeHHs o roM, KaKlIe IopHAHrIecKr{e nocJleAcrBns AIrl cy6rexra nepcoHzLfrbHbrx AaHHbrx Mo)Ker rroBJreqb
sa co6ofi o6pa6orrca ero nepcoH:urbHbrx AaHHbrx.

5'2'3' Tpe6oBarb I{3BeqeHHt Pa6oroAareJleM Bcex JrHq, KoropbrM paHee 6ruu coo6ilIeHbr HeBepHbre r{n'
HenoJIHbIe [epccH€ulbHble AaHHbIe, o6o scex npol'BBeAeHHbIX B HHX ucKJrroqeHl4qx, ucfipaBneHq xx t4rrkrAonoJrHeHpr.sx.

o6xaloearb B yrloJlHotuoqesnufi opfaH rlo 3alrlrrre lpan cy6reKToB rrepcoHuunHbrx AaHHbrx arlr a cyAe6uolr
noptAKe HenpaBoMepurte 4eficraus' vIIrH 6es4eftcran.a Pa6oro4areJrr rrpn o6pa6orrce v sarllrre ero [epcoH€urbHbrx
.IIAHHbIX.

Konupoearr H AeJIarb BbInHcKI'I nepcoHaJlbHbrx AaHHbIx pa6orHurca pa3pelxaercq r4cKrloqgTeJlbHo Bcnyxe6urx qen.{x c [prcbMeHHoro pa3peueHr4q pyKoBoAHTeJrq.
llepe4aua aH$oprraaqau r:perteft cropoHe Bo3Mox(Ha roJrbKo npu nHcbMeHHoM coruracuu pa6orHuroe.

[epcoHaJrbHbrM raHHbrM HJIH Koropbrtr uoxer 6tnl

6.

AAHHbIX

otnercreeHHocrb 3a HapyueH[e HopM' peryJrr.rpymrqux o6pa6orny r.r 3arurrry rrepcogaJrbHbrx

coruacHo cr' 85 Tpy4oeoro KoAeKca P@ nepconanbHbrMr,r AaHHbrMlr pa6orHurca rrpu3Haerc{ uHQroplraqu.a,
ueo6xo4alrar pa6oro4areJllo B cBfl3v a rpyAoBbrMr4 orHorueHH{MH rr Kacaro u\ascs.KoHKperHoro pa6orHulca.

llpnnaua-r Ha pa6ory HoBoro corpyAHl,rKa, pa6orogarenb AoJDKeH coo6'Izru eMy o ueJrrx [oryr{eHr4,
[epcoHaJTbHbIX AaHHbIX, o xapaKTepe noAJlex(aq[x nonyqeHHro nepcoHanbHblx AaHHbrx pa6ornnxa, a rarcKe



npeAyrIpeAI,ITb o nocJIeAcTBI4qx orKa3a coTpyAHnKa AaTb nr4cbMeHHoe cofJracue Ha rroJDAeHr{e TaKr4x cBeAeHr,rfi.

Pa6oro4areJrb He HMeer rrpaBa [oJD/qarb u o6pa6aruBarb nepcoHnJrbHbre AaHHbre pa6oruuna o ero
IoJIHTI{qecKax, peJIHr}ro3HbIX tr aurx y6ex4eHl4flx n qacrnoft )KI43HH, a raKxe AaHHbre o r{JIeHcrBe n o6rqecroeuHux
o6reArlsennfrx lalIla ero npo$corosHofi AerreJrLHocrn. B coorsercrBun co cr. 24 KoucrrETyr\uu PO n cly.rarx,
HenocpeAcrBeHHo cBt3aHHbIX c BorlpocaMr{ TpyAoBbrx orHoruenuft, pa6oro4areJrb BrrpaBe rroJryqarb n o6pa6arrrears

AaHHsre o qacrrroft )KH3HH pa6orHurca roJrbKo c ero rrncbMeHHoro coruracur.

Pa6oroAareJlb npl4 npvwtrvtv peruenufi, 3arpanrBalorqnx r,rHTepecbr corpyAHprKa, He r{Meer npaBa

ocHoBblBarbcq Ha ero nepcoHuulEHbrx AaHHbrx, ilpeAocTaBneHHbrx r,rcKJrroqnTeJrbHo B pe3yJrbTaTe

aBToMarn3t4ponauuoft o6pa6omlr I.uI{ gJreKTpoHHoro noryqeHur. Pyroaogurers o6qgaH o6ecneqlmr 3auruTy

nepcoHaJIbHbIX AaHHbIX COTpyAHHKa OT HenpaBOMepHOrO HCnOJrb3OBaHyrfl.vrIryr yrparbr.
Pa6orHHKos cneAyer o3HaKoMI4Tb rIoA pacnucKy c AoKyMeHTaMlr opraHu3arrur4, Koropbre ycraHaBJrr4Baror

rlopsAoK o6pa6orrcn [epcoHi]JIbHbIX AaHHbrx, a raK)Ke o6 ux [paBax H o6.ssaHuocrrx B srofi o6racrr{, npr4 groM

corpyAHI{KH He AoJIxcubI orKa3brBarbcr or npaB Ha coxpaHeHus 14 gflnlprry rafisu.
OreercrseHHocrb 3a pac[pocrpaHeHue rrepcoHairbHbrx AaHHbrx Hecer B nepByro oqepeAb pa6oro4arerlr, a

TaruKe orBercrBeHHble JIHIIa: ilpeAcraBuTem pa6oro4a;terfl, orBer{arcrqufi sa coxpanHocrb gTprx AaHHbrx, coruIacHo

ycJIoBHrM TpyAOBOTO .qOrOBOpa HJrr.r AOJDKHOCTUOfi r{HCTpyKrIr4r4.

fraeHoe ycJIoBHe 3aqHTbI nepcoHirrrbHbrx AaHHbrx - qerKaf, pernaMeHTaqrar QyHxrrufi npe4craeu'rerefi
pa6oro4areJlt, a raK)Ke npplHaAJlexHocrr4 pa6orHraxanr goxyrueHroe, AeJr, KaproreK, xypHnJroB nepcoHzurbHoro frera
lr 6ag aaHuslx.

nuU3, BI4HoBHbIe B HapyIneHHI{ HopM, peryJrupyroulr,rx noJryqeuue, o6pa6orKy r{ 3arIHTy nepcoH€rJrbHbrx

AaHHbIx pa6oiHuxa, Hecyr Au.cllurrnr.rHap[ryrc, aAMr4Hr{crparr4BHyro, rpoqaHcKo- rrpaBoB}ro r.rJrrr yfoJroBr{yrc

orBercrBeHHocrb conracHo Qe4epalrutrM 3aKoHaM.

K corpyaHuKy, 3a HeI4crIoJIHeHHe vlrvr HeHaAJIex€ilIee ncrroJrHeHr4e rro ero BrrHe Bo3JIo)KeHHbrx Ha Hero

o6qsaHHocrefi no co6lroAenlrlo ycraHoBneHHofo [opsAKa pa6omr co cBeAeHuruu rcou$raAeHrrr4zrJrbHofo xapaKTepa,

pa6oro4areilb BnpaBe npuMeHrrb rrpeAycMorpeHHbre TpyAonrnr KoAercolr Ancrlr4rrJrr4HapHbre B3brcKaHr.rr, a rrMeHHo:

- 3aMeqaHLIe;

- BbrroBop;

- yBoJrbHeHHe;

B cooreercrBlrr c fpax4aHcxuu Ko4ercoM JrHrIa, He3aKoHHbrMZ MeroAaMr{ noryr{r.{Brxne nnSopuaquro,
cocraBJltatuue roHSugeHrrr4iurbrr5 o rafiny, o6sgaHrr Bo3MecrHTb npr,rr{HHeHHue y6rnrcn, rrpnr{eM TaKas )Ke

o6qgaHHocrb Bo3Jlaraercfl vr Ha pa6ornuxoe.

Ilouutuo orofo corpyAHr,rKlr, BHHoBHbre B HapyrrreHlrr,r HopM, peryJrupyrorrlux noJr)AreHze, o6pa6orKy r.r

3aulury nepcoH:ulbHblx AaHHbIX, Hecyr Ar4orlurrJrHHaprryrc, aAMHHr4CTpaTHBHyrO, TptDKAaHCKO-npaBOByrO vutv
yronoBr{yro orBercrBeHHocrb B coorBercrerau c $e4ep€urbHbrMu 3aKoHaMrr.

K yro"noenofi u aAMlrHncrparueuofi orBercrBeHHocrn npvBJreKarorcr pyKoBoAHTeJrb opfaHu3arrvv,

npeAcraBl4Tenl4 pyKoBo4vtrers, Br{HoBHbIe B pa3rnameHr,ru nepcoHrurbHbrx AaHHIIX pa6orHr,rna, vrv }Ke Apyroe

AOJD{GOCTHOe JIHIIO, OTAaBIrree pacnop.rlxeHne HcIIoJIb3oBaTb To puIH uHoe orpaHl4qeHl.re vlu caMocTotTeJlbHo

r4cfroJrHr{Brrree AaHHoe pacnopffKeHHe.

HenpaeouoqHocrb AeqreJrbHocru opraHoB rocyAapcrBeunofi Bilaeru kr oprannaaqnfi ro c6opy vl

HcnoJIb3oBaHI,Irc [epcoHtrJlbHblx AaHHbrx Mo)Ker 6rnr ycranoBJreHa n cy4e6nou nopsAKe.


